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Regulation of Class Attendance for International Students

To ensure the teaching and learning order, according to the Weifang University
Administration Rules of International Students, international students are hereby required to
abbey the regulation of class attendance specified as follows.

I. All international students are required to attend class as scheduled on time. Being late
or leaving early with no valid reason is not allowed and will be kept in record.

I1. Absence or leave due to private affairs or illness, the student should submit a Leave
Application to the instructor for approval.

I11. The instructor checks international students’ attendance every week and calculates
the rate monthly. If one student’s attendance rate meets the following standards, he or she
may be given disciplinary punishment(s) including but not limited within warning,
surveillance, cancellation of student qualification and residence approval in China.

1. For student whose class attendance rate is lower than 80% of the class hours of the
current month, or the times of being late are more than 30% of the class hours, he or she will
be advised.

2. For student whose class attendance rate is lower than 60% of the class hours of the

current month, or the times of being late are more than 50% of the class hours, he or she will
be warned for one time. For student who has been warned twice, he or she is not permitted to
attend the final exam and will not be awarded the certificate of completion.

3. For student whose class attendance rate is lower than 50% of the class hours of the
current month during two continuous moths, or the times of being late are more than 60% of
the class hours for the same time length, his or her student qualification at the university and
residence approval in China will be cancelled.

IV. For student who has been on leave for over 40% of the class hours of the current
month during two continuous moths, his or her student qualification at the university will be

considered to be cancelled according to the actual circumstance.

International Exchanges Office
Weifang University
2015-7-10
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Leave Application

4 Name: ¥ 7% Class:
&1 &) Duration: From £ F  Hto £ H H

H R = & Cause:

%4 Signature:

H#l Date: & F

W AZA

H #- & H_H

Pl _ F A



